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Trade of Time Agreement
The employees listed below agree to voluntarily exchange time, subject to the following provisions:

1. The exchange to time is solely for the convenience of the affected employee’s.  The employer is not responsible for any agreements made between employee’s regarding shift trades.  
2. The person performing the work shall report to the duty assignment of the exchanging employee, unless assigned to the other duties by the Fire Chief or his designee.

3. Failure of either affected employee to comply with this agreement shall subject the noncompliant employee(s) to possible disciplinary action.
4. Complete copy of this form to be given to the officer in charge and turned into the office manager.
I _______________________ agree to work for _________________________ 
On _____________________ for 12 __or 24 __ hours (select # of hours).
Agree this __________ day of __________

________________






________________

Employee Signature





Employee Signature

________________






________________

Print Name







Print Name





         _________________







Supervisor Signature

